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AFORM - PhD Sector - Courses and Careers Office
aform.udottricerca@unibo.it
enrolments, suspensions, period abroad, final exam

Intranet
https://intranet.unibo.it/Ricerca/Pagine/Dottorandi.aspx

Where to find information
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https://phd.unibo.it/scienzeveterinarie/en

Maria Alessia Galliera; Prof. Andrea Balboni; Dott.ssa Elisa Bergami

Where to find information
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dimevet.dottorato@unibo.it
Carolina Castagnetti – Coordinator
Monica Caffara – Vice coordinator
Elisa Bergami – Teaching Services
Sabrina Tropea – Teaching Services

Supervisor
Co-supervisor/s

at least one must be a member of the Board

The following must always be included in emails:
CYCLE & TYPE OF POSITION

+
SUPERVISOR AND CO-SUPERVISORS IN CC

Where to find information
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PhD student representatives

PhD Board

Giulia Salamanca Alessandra Luccioli

Federica Sportelli Chiara Tugnoli

DIMEVET Board

Federica Sportelli Fernanda Timbó D'El Rey Dantas

Academic Senate and Student Board

Where to find information
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MODULE 3
HEALTH AND SAFETY AT WORK

4 hours

https://liveunibo.sharepoint.com/sites/ManualediBios
icurezzadelDIMEVET/SitePages/en/_Home.aspx

Before you begin
https://scienzemedicheveterinarie.unibo.it/en
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SIER Form - Individual Risk Exposure Form

WHAT IS IT?
It is a MANDATORY FORM relating to exposure to risks associated with work.

WHEN IT MUST BE COMPLETED
Within the first week of November.
You will receive an email from the address dipscmedvet.sicurezza@unibo.it where you are reminded to fill it out.

HOW TO FILL IT OUT
The form must be completed in all its parts at the following link https://fol.unibo.it/sier-esposizione-rischio by logging in with your 
institutional credentials.

It must be filled in correctly in all its parts, so PAY ATTENTION!

IN CASE OF NEED
Contact your local safety officer, Dr. Laura Gallina at dipscmedvet.sicurezza@unibo.it

Before you begin
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PHOTO, CURRICULUM VITAE (UPDATED ANNUALLY PRIOR TO THE REPORT), RESEARCH TOPICS

BY NOVEMBER 30th

Before you begin
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Dottorandi

Unibo Application
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Team «Dottorato in Scienze Veterinarie»

Channel «Generale»

our Team
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Channel «Attività Didattica»: «Training Activities» 

Calendar, presentations, questionnaires
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Channel «Dottorandi»: «PhD students»

Each subfolder provides access only to:
single PhD student
Supervisor and Co-supervisors
Coordinator and vice
Teaching Office

Use for:
Reports
Official documents
Company agreement
Papers
Activity planning
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Table A − Distribution of CDs between research, training and teaching activities

Type of activity Total number of CDs %

Research activities 126 70

Training and teaching activities 54 30

Total 180 100

Doctoral Credits (DCs) for training and research activities
from the 40th cycle

Doctoral Credits (DCs) measure the required workload of the PhD student in Research and Training to research activities for
the attainment of the PhD degree.
Regarding training to research, the DC is equivalent to the European Credit Transfer System (ECTS) credit. The PhD student
must acquire 60 DCs per year, corresponding to 1,500 hours of activity; each DC is equivalent to 25 hours of the PhD student's
commitment (including both lectures and independent study).
For the PhD program in Veterinary Sciences, the total of 180 CDs is divided between 70% in research activities and 30% in
training and teaching activities (Table A).
The PhD credits obtained over the 3 years will be reported in the Diploma Supplement.

DOES NOT NEED TO BE REPORTED

MUST BE REPORTED
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Continue on Teams:

To facilitate the planning and monitoring of activities, it is recommended to use:

DC_VeterinarySciences_2526.pdf

REPORTING_CREDITS.xlsx
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Applicativo_Operating Manual Dottorandi_ENG_2025.pdf

LOADING TRAINING AND TEACHING ACTIVITIES IN THE APPLICATION
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Fill in essential details that allow the Coordinator to understand the type of activity

Select carefully

Please note: it will be reported in the Diploma Supplement

Important for definition of DCs

Not necessary field
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EXAMPLE
A single entry for the same task repeated multiple times

From Table D, for this activity: 15h in the classroom = 1DC = 25h         25:15 = 1.4 DCs

Multiple certifications combined in a single .pdf
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COURSES OF THE PHD PROGRAM
Eligibility certification sent by dimevet.dottorato@unibo.it
Copy the exact title

OTHER COURSES/SEMINARS
Certificate of attendance/eligibility required to the teacher

CONGRESS
U-Web application screenshot with mission days

PAID TUTORING
Contract

THESIS CORRELATION
Title page of the degree thesis

OTHER TEACHING ACTIVITY
Declaration (email is also fine) of the teacher in charge, with exact indication of the hours

CLINICAL/SERVICE ACTIVITY, JOURNAL CLUB
Declaration (email is also fine) of the teacher in charge, with the exact indication of the hours
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REPORTING OF TRAINING AND TEACHING ACTIVITIES 
(no research)

39TH CYCLE
NO CONVERSION INTO DOCTORAL CREDITS (DCs)

LOADED IN THE APPLICATION & APPROVED BY THE SUPERVISOR BY 15/09/26

40th AND 41st CYCLE
CONVERSION INTO DOCTORAL CREDITS (DCs)

LOADED IN THE APPLICATION & APPROVED BY THE SUPERVISOR BY SEPTEMBER 30th
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Annual report and admission to the next year

Upload to the application and enter it in the Teams personal folder
every year by September 30th

15-minute presentation on the scientific report
between October 1st and 20th

EXACT DATES COMMUNICATED AT THE END OF JULY
TOGETHER WITH THE FORMAT
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Final report and admission to the final exam

Upload to the application and insertion in the Teams personal folder
by September 15th

30-minute presentation on the scientific report
between September 15th and 30th

EXACT DATES COMMUNICATED AT THE END OF JULY
TOGETHER WITH THE FORMAT
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Short trips in Italy or abroad (conferences, sample collection, etc.)

For insurance reasons, it is necessary to request the authorization of the PhD Board and the DIMEVET Director for any type of
trip outside Unibo, even for a single day and even if there is no reimbursement of expenses.

First of all, at least 10 working days before the trip, the PhD student must fill in this Forms form to request the authorization of the 
Board: https://forms.office.com/e/ySBe8BBH1g
Exceptionally, if it is not possible to meet the deadlines required for research/service needs, report the urgency by personal email 
to the Coordinator.

Once the response has been received from the Coordinator, the PhD student must also fill in the request on U-Web Missioni
(https://unibo.u-web.cineca.it/appautmis/listaautmis/3840277) by entering the sentence in the Notes field: "Authorized by the 
Coordinator of the PhD Course in Veterinary Sciences on [indicate the date of the Coordinator's response to the Forms form]."
If a reimbursement of expenses is expected, it is necessary to indicate the owner and the exact name of the funds (acronym), to be 
requested in advance in the administration at benedetta.dagostino@unibo.it
and monica.mengoli@unibo.it (always putting your Supervisor in cc).

At the end of the trip, to obtain reimbursement of expenses, it will be necessary to upload pdf scans of all documents (tax receipts, 
tax receipts, certificate of participation, etc.) to U-Web Missioni.
Please note that it is not possible to refund membership fees.
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Mandatory period abroad
https://intranet.unibo.it/Ricerca/Pagine/DottorandiAdempimentiSoggiornoEstero.aspx

• At least 4 months over the 3 years (6 months for some types of positions, e.g. PNRR)
• Increase of 50% of the scholarship for a maximum of 12 months (it cannot be used for stays of less than one 

continuous month, nor in the country of residence)

BEFORE LEAVING
• Place the facility's acceptance letter in your Teams personal folder
• Send request email to: dimevet.dottorato@unibo.it by entering Supervisor and Co-supervisors in cc
• Any urgent approval of the Coordinator to be ratified at the first useful Board meeting (the exact date will be 

communicated)
• Once the approval has been received, fill in the request in the U-Web Missioni application (Forms module is not 

required)

ON THE WAY BACK
Insert a short report signed by the Local Contact person (return letter) in the Teams personal folder
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Research periods in Italian structures outside Unibo

From the 40th, at least 2 months over the 3-year period are mandatory

- They can be carried out abroad, adding them to the mandatory 4 months
- Several short periods can be added together
- No increase of the scholarship

6 months in the company for certain types of positions (PNRR)

PROCEDURE:
1. Place the facility's acceptance letter in your Teams personal folder
2. Send request email to: dimevet.dottorato@unibo.it Supervisor and Co-supervisors in cc
3. Any urgent approval of the Coordinator to be ratified at the first useful Board meeting 
(the exact date will be communicated)
4. Once the approval has been received, fill in the mission in the U-Web application (the Forms module is not 
necessary)
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CONSULTATION OF PHD STUDENTS

Satisfaction survey
of the host structure external to Unibo

Link in the channel «Generale – Moduli e Format»:
https://forms.office.com/e/u9sMsN1Qx2
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Annual «local» survey

CONSULTATION OF PHD STUDENTS

Annual in-person internal 
consultation per cycle

(October)

Possible private interview
with Coordinator
(always available)

Annual Unibo mandatory
survey (OPID)

Survey at the end of the course of study +
Survey on employment status

Survey for each training activity of the program
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PNRR PHD STUDENTS ONLY

BY THE 5TH OF EACH MONTH
FOR THE MONTHLY REPORT YOU HAVE TO SEND TO THE COORDINATOR THE FOLLOWING INFORMATION:

ANY PERIOD ABROAD (EXACT DATES)
ANY PERIOD IN THE COMPANY (EXACT DATES)

40°/2024
CUP J33C24001480009
INNOVATIVI 630
LAMANNA (DC, Nowtech Solutions)
MARTELLA (MD, IZS)
TUGNOLI (GS, AUSL)
ZANATO (AS, Stagionello Service)

39°/2023
CUP J33C23001430009
INNOVATIVI DM117

CUP J33C23002300002
PA DM118

CUP J33C23002310002
GENERICI DM118

NICCOLÒ IAN VANNETTI (DV, Greenvet) GIACOMO DEPAU (GP) ANGELITA CAPONE (EI)
ROBERTO TOMASONI (CL, Vetspin) LAURA TOVAR (DB)

SILVIA NATALE (AB)
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Elisa Sarti 24/02/2025

USE OF DIMEVET CARS
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USE OF «BUDGET 10%»
https://intranet.unibo.it/Ricerca/Pagine/DottorandiBudget10PerCento.aspx

€ 1,624.3/year 39° cycle
€ 1,780/year from 40° cycle

Send request mail to 
dimevet.dottorato@unibo.it
By cc: Supervisor and Co-supervisors
monica.mengoli@unibo.it
benedetta.dagostino@unibo.it
technical contact person for any RDA (attach the 2 estimates)

CONGRESSES, MISSIONS, LANGUAGE COURSE, PUBLICATION FEES, CONSUMABLES, KITS

It can be used until the final exam
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If necessary, to be renewed
before the start of each Academic Year (October)

Authorization to carry out compatible PAID activities

https://dottorandi.unibo.it/
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Authorization to carry out compatible NOT PAID activities

1. Place the completed and signed Form in your 
Teams personal folder

2. Send request mail to: dimevet.dottorato@unibo.it
Supervisor and Co-supervisors in cc

Any urgent approval to be ratified at the first useful 
Board meeting

If necessary, to be renewed before the start
of each Academic Year (October)

Specialization school
Master
Residency (see below)
Teaching activity (max 40h/year)
Other
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Attendance of College Residency during the PhD

In addition to the request form of the previous slide
the PhD Student Supervisor must send an email to dimevet.dottorato@unibo.it

• request the compatibility of the activity
• detail the activities planned for the specific Residency program

• report the following information:

It should be emphasized that compatibility cannot be taken for granted (especially in the clinical area)
Periods that do not coincide perfectly are viewed more favorably

However, the Board will take into consideration the specific characteristics of each College.

PhD student surname
and name Cycle Supervisor College (acronym and full form) Residency starting date Residency estimated

ending date Residency supervisor 
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Clinical-care activity for PhD students in the clinical area

See document on Teams:

Request form to be submitted before the start of the activity

(insurance for professional activities, with deduction from 
the PhD student for adherence to the University policy)

ATTIVITÀ CLINICO-ASSISTENZIALE_2526.pdf
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CYCLE Min n. 
papers*

Min n. 
months
abroad

Min n. 
months
extra-unibo

Language presentation 
annual/final reports

Thesis 
language

Language 
final exam

Mandatory training 
activities

39 2 4 - English Italian/English Italian/English ≥50 h of lessons

40-41 3 4 2 English English Italian/English ≥18 CDs (including 5 of the 
PhD program)

DIFFERENCES BETWEEN CYCLES

*papers must be indexed (WOS/SCOPUS)
do not necessarily have to concern the PhD project

position among authors is not evaluated
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ANNUAL CALENDAR

November 1st year: presentation at DIMEVET
training schedule (CD)
populating personal website
SIER card
possible programming of module 3 safety

July 1st, 2nd year: filling in the Unibo questionnaire
Within 30/9 1st, 2nd year: annual report

personal website update
October 1st, 2nd year: annual presentation

next AA compatibility requests
filling in the internal questionnaire
internal consultation

Within 15/9 3rd year: final report
personal website update

September 3rd year: final presentation
October 3rd year: thesis upload

filling in the internal questionnaire
internal consultation

November 2nd, 3rd year: training schedule (CD)
personal website update



Training activities

PhD IN
VETERINARY SCIENCES
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39th cycle
at least 50 hours in total in the 3 years

MANDATORY TRAINING ACTIVITIES

40th and 41st cycle
see file Doctoral Credit Tables

≥18 DCs (including 5 of the PhD program)

Table B − Requirements for the distribution of DCs among training and teaching activities

Type of activity Minimum amount
of DCs

Maximum amount 
of DCs (optional)

Disciplinary and multidisciplinary training 10 -

Transversal training (soft skills) 4 -

Extra-curricular training 2 -

Dissemination 2 -

Teaching and Tutoring 0 -
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DISCIPLINARY AND MULTIDISCIPLINARY TEACHING ACTIVITY OF THE PHD PROGRAM

ONLY IN PERSON

Calendario attività didattica AA 25-26.xlsx
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HOURS TITLE TEACHER

8 The quality management system in research activities - MANDATORY Prof.ssa Gazzotti

8 Animal welfare and ethics Prof. Lorenzini

4 Research and innovation for the development of new therapies - Module 1 Dott. Baldassarro

2 Study design - MANDATORY Prof. Bucci

2 Scientific writing - MANDATORY Prof. Bucci

RECOMMENDED FOR THE FIRST YEAR

FINAL EVALUATION ELIGIBILITY
dimevet.dottorato@unibo.it sends certification

There is no division into years to allow everyone to attend whenever possible

1 DC = 8 HOURS
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RECOMMENDED FOR THE SECOND YEAR

HOURS TITLE TEACHER

4 Statistics Laboratory 1 – Descriptive Statistics- MANDATORY Prof. Bucci

4 Statistics Laboratory 2 – inferential statistics - MANDATORY Prof. Bucci

4 Statistics Laboratory 3 – Chiquadro, correlation and regression - MANDATORY Prof. Bucci

8 Antimicrobial resistance: comparing human and veterinary medicine Prof.ssa Zaghini

4 Research and innovation for the development of new therapies - Module 2 Prof.ssa Giardino

8 Competitive research project and fundraising Prof. Bonaldo

RECOMMENDED FOR ANY YEAR

HOURS TITLE TEACHER

8
Validation of laboratory methods and application in experimental and/or clinical 
studies - MANDATORY

Prof. Dondi

8 Last updates in Veterinary Sciences (seminars that change every year) Ref. Prof.ssa Giardino
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etc. etc.
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PhD students, through the course coordinator/supervisor, contact the professor in charge of the L or LM course 
directly to verify the possibility of attending the course (taking the relevant exam).
Following acceptance by the professor in charge of the course, no further formalities will be necessary for 
enrolment.

Attendance of first or second cycle courses
(L or LM)

Attestazione attività formativa dottorato.docx

At the end of the I, II or III cycle activity (of other courses), the professor in charge of the course will issue a 
"certificate" of attendance and passing of the training activity so that the document can be uploaded to the 
application for the recognition of doctoral credits.

Models in Italian and English (on Teams):

Certificate of attendance Teaching activities.docx
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https://eventi.unibo.it/competenze-trasversali-dottorato

REGISTER ONLY IF ATTENDANCE IS SURE/CANCEL IN TIME!!

Language courses
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OTHER EVENTS AND SEMINARS ORGANIZED BY DIMEVET/UNIBO
Communications by email

OTHER TRAINING ACTIVITIES


